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Menu Tracking and Basic Nutritional Analysis
 
To document the meals served and, where possible, assess their variety, nutritional balance, and level of food processing.
This tool supports two main activities:
· Menu tracking: Recording meal dates, descriptions, and key details to support planning and reporting.
· Basic nutritional analysis (optional): Using a simple scoring system to evaluate overall meal quality and track improvements over time.
 
 
Instructions
Enter information for each meal served. Use the scoring chart below to assign a score for Variety, Nutritional Balance, and Processing Level. Then, calculate the Total Score (out of 15) and include any relevant comments or observations.


	Meal Date
	Meal Description
	Variety (1–5)
	Nutritional Balance (1–5)
	 Processing  Level (1–5)
	Total Score (out of 15)
	Comments/Notes

	[Enter date in YYYY-MM-DD format]
	[Briefly describe the meal, e.g., Chicken wrap with lettuce and fruit cup]
	Scoring chart
	Scoring chart
	Scoring chart
	Sum
	[Optional: Note reasons for score or observations]


 
 
Scoring chart:
 
	Scoring Category
	Score
	Definition

	Variety
	1
	Only 1 food item present; no variety.

	
	2
	2 items, both from the same food group.

	
	3
	3 items from at least 2 different food groups.

	
	4
	4 items from at least 3 food groups.

	
	5
	4+ items from at least 4 food groups, including fruits/vegetables.

	Nutritional Balance
	1
	Only 1–2 food groups represented; not balanced.

	
	2
	Includes at least 2 food groups, limited nutrient variety.

	
	3
	Includes 3 food groups with some nutrient balance.

	
	4
	Includes 4 food groups; generally balanced.

	
	5
	Includes all 5 food groups or close to it; well-balanced meal.

	Processing Level
	1
	Mostly ultra-processed items (e.g., packaged snacks, sugary drinks).

	
	2
	More than half of the meal includes ultra-processed foods.

	
	3
	Mixed: about half processed, half fresh/minimally processed.

	
	4
	Mostly fresh/minimally processed with 1 small, processed item.

	
	5
	Entirely fresh/minimally processed; no ultra-processed products.




	
	
	



